Rental Policies

Payment Schedule:

e A non-refundable 10% down payment (with a
minimum of $25) is required within a week of
booking the facility. The deposit must be paid
with a credit or debit card, which will reserve the
facility for you. If you change dates, the deposit
can be applied to a new date but cannot be
refunded in the event of cancellation.

* Theremaining balance must be paid in full one
week before the event date. If the balance is not
paid, your rental may be cancelled.

e A not-for-profit rate is available. Please let our
front desk manager know if the organization
booking the rental is a non-profit.

All bookings include exclusive rental of the J. Mark
Beaty Performance Center, Farmhouse, Barn or
specified classroom during the times designated in
the contract. All bookings also include a host on site
for your entire event.

Woodlawn Arts Academy will handle setup and
take-down for your event upon request. Tables and
chairs should be requested when booking your
rental fo ensure availability.

No rice, confetti or helium balloons.
Straw/hay bales are not allowed

Wi-fi is available for your convenience. Please note
that connections are sometimes spotty in the barn
and Farmhouse.

Woodlawn Arts Academy is a non-smoking campus.
If smoking takes place on the campus, $250 will
automatically be billed to your credit card. If alcohol
will be served, the vendor must have dram shop
insurance. A list of qualifying vendors is available
upon request.

If there is damage to the property, $250 will
automatically be billed to your credit card.

To book a facility orroom at
Woodlawn Arts Academy, contact:
Dale Boston, Front Desk Manager
815.626.427
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Woodlawn Arts Academy is located at 3807 Woodlawn

Road in Sterling. A facility of the Dillon Foundation,
Woodlawn Arts Academy was built for quality, safety
and efficiency, and designed for the pursuit and
celebration of the arts. The Academy provides special
lighting for optimum visibility when creating visual
artwork, soundproof rooms of the highest quality

for music lessons, specialized floors in the dance
studios to protect dancers’ joints, an environmentally
friendly geothermal heating system, the J. Mark Beaty
Performance Center for putting on plays and recitals,

and much more! Come out and view the facility to see

all that we have to offer.
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3807 Woodlawn Road ¢ Sterling, IL 61081 * 815.626.4278
www.woodlawnartsacademy.com
Woodlawn Arts Academy * @WoodlawnArts
Woodlawn Arts Academy is proud to be supported by
United Way of Whiteside and Lee County.
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Facility &
Room Rentals

Weddings & Receptions
Birthday Parties
Graduation Parties
Fundraisers
Special Events
Overnight Accommodations
Music & Dance Performances
Bridal & Baby Showers
Retirement Parties
Awards Dinners
Speaking Engagements
Open Houses
Festivals
Meetings
... and much morel!




J. Mark Beaty Performance Center

SMALL RENTALS (3 hours or less)

Regular Rate: $50/hour ($20 minimum)
Plus $15/hour attendant fee
Includes set-up/tear-down

Not-for-Profit Rate: $35/hour ($63 minimum)
Plus $15/hour attendant fee
Includes set-up/tear-down

LARGE RENTALS (4 hours and up)

Regular Rate: $400 flat fee
Plus $15/hour attendant fee
Includes set-up/tear-down

Not-for-Profit Rate: $280 flat fee
Plus $15/hour attendant fee
Includes set-up/tear-down

PERFORMANCE FEE

Regular Rate: $150/performance
Plus $25/hour rehearsal rate

Plus $15/hour attendant fee

Not-for-Profit Rate: $105/performance
Plus $25/hour rehearsal rate
Plus $15/hour attendant fee

CEREMONY FEE

Regular Rate: $300

Plus $25/hour rehearsal rate
Plus $15/hour attendant fee
Includes set-up/tear-down
Noft-for-Profit Rate: N/A

Classrooms

HOURLY RENTALS
Regular Rate: $18/hour
Not-for-Profit Rate: $12.50/hour

Customized set-up of our tables & chairs:

15 round (71") tables that seat 8 chairs each;
10 rectangular (6’ X 2.5’) tables that seat

6 chairs each; 220 black folding chairs

Fire code for Performance Center: 175 people
maximum; with fables and chairs, comfortably
seat 120-150 people

Access fo kitchen, with refrigerator, microwave
and sink

Use of the stage, sound system and lighting
(run by our attendants only)

Straw/hay bales are not allowed

No rice, confetti or helium balloons

HOURLY RENTALS

Regular Rate: $30/hour
Plus $15/hour attendant fee

Not-for-Profit Rate: $21/hour
Plus $15/hour attendant fee

e Customized set-up of our tables and chairs:
6 rectangular (6' x 2.5") tables that seat
6 chairs each; 40 black folding chairs

e Access to the kitchen with refrigerator,
freezer and sink

e Inflatable playhouses are not allowed

e Tape and stick pins are not allowed on/in walls

e Straw/hay bales are not allowed

The Farmhouse

HOURLY RENTAL
Regular Rate: $25/hour
Not-for-Profit Rate: $17/hour

HALF-DAY RENTAL (4 hours)
Regular Rate: $75 flat fee
Plus $15/hour attendant fee

Not-for-Profit Rate: $52.50 flat fee
Plus $15/hour attendant fee

FULL-DAY RENTAL (up to 8 hours)
Regular Rate: $250 flat fee
Plus $15/hour attendant fee

Not-for-Profit Rate: $87.50 flat fee
Plus $15/hour attendant fee

OVERNIGHT RENTAL (Noon to Noon)
Regular Rate: $250 flat fee

Not-for-Profit Rate: $200 flat fee

If also renting Performance Center,

a $50 discount will be granted.

If renting for 3 days or more,

a $50 discount per day will be granted.

e 3 bedrooms with double beds;

e 1 bedroom with 2 twin-sized beds

e Full bathroom with 12 bath towels and 8
washcloths; half bath with 4 hand towels

e Kitchen with complete set of pots & pans,
bakeware, serving and mixing bowls, dish
set and flatware, glasses and cups, toaster,
microwave, coffeemaker, blender, dishwasher,
glass-top stove and two ovens

e Washer and dryer, laundry soap and various
cleaning supplies

e No TV; wireless Internet access minimal




